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I. NQI DUNG QUY TRINH:

1. Muc dich:

- Quy trinh nay nham théng nhét cach thirc quan ly bang diém hoc tap cua sinh
vién.

- Xéc dinh timg budc thuc hién cy thé cho mdi cong doan quan 1y diém hoc tap
cua sinh vién.

- Phdi hop gitta cac don vi trong viéc sir dung dit liéu diém dé phuc vy cho cac
cong tac hoc vu co lién quan.

2. Pham vi ap dung:

Ap dung cho viéc nhap va quan 1y bang diém hoc tap cta sinh vién tai Truong
Pai hoc Vian Hién.

3. Can cu phap ly:

Théng tu sb 08/TT-BGDDT ngay 18/3/2021 ctia Bo Gido duc va Pao tao vé
viéc ban hanh Quy ché dao tao trinh do dai hoc.

4. Cac tir viét tit:

- P.QLDT : Phong Quan 1y Pao tao

- TT.CSNH : Trung tdm Cham s6c Nguoi hoc

- TT.KT&PBCL : Trung tdm Khao thi & Dam bao chit luong
- GV : Giang vién

- SV : Sinh vién

5. Quy trinh:

5.1 Lwu do6 quy trinh:

Danh sach ghi diém

\4

T6 chirc thi va cham bai

'
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!

Nop bang diém

Xac nhan
bang diém

Ban giao bang diém

Phin mém
MarkReader

Phan mém UIS

'

Cong bd
Portal SV

Khda nhap diém

5.2 M0 ta quy trinh chi tiét:

(*) Bang diém
khong hop 1¢

*#¥) Phan mém
khong nhan dién
uoc bang diém

o

~

(***) Bién ban stra
diém hoc phan

Stt

Noi dung chi tiét Trach nhiém

Thoi gian thuc hién

In danh sach ghi diém theo 16p

A - TT.KT&DBCL
hoc phan:

- Két qua danh gia qu4 trinh.

Theo ké hoach dao tao hoc
ky.
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Stt

Noi dung chi tiét

Trach nhiém

Thoi gian thuc hién

Két qua thi cudi ky.

bay la danh sach SV dugc du
thi theo quy dinh cta Truong,
GV khong duoc tu y ghi bd
sung SV vao danh sach. Truong
hop can bo sung, GV lién h¢
TTKT&DPBCL dé lidy danh
sach b sung.

T6 chtrc thi va cham bai

TT.KT&DBCL
GV

Theo ké hoach cua tung hoc
ky.

GV phu trach 16p hoc phan ndp
bang diem ve TT.KT&PBCL

GV

Trong vong 10 ngay lam
viéc ke tir ngay két thuc lich
thi 16p hoc phan phu trach.

TT.KT&DBCL x4c nhan bang
diém va ky bién ban giao nhan
bai thi, bang diém voi GV.

(*) Truong hop bang diém chua
hop 18 s& yéu cau GV phu trach
16p hoc phan kiém tra lai dé xéac
nhan.

TT.KT&DBCL

Ngay khi nhén duogc bang
diém tr GV.

Doi voi cac bang diem hop 18
TT.KT&DPBCL tién hanh ban
giao dén P. QLDT.

TT.KT&DBCL

Trong vong 02 ngay lam
viéc sau khi nhan dugc bang
diém tr GV.

P.QLDT thuc hién scan va ghép
diém  trén  phan  mém
MarkReader.

(**) Truong hop phian mém
khong nhan dién dugc bang
diém thi bang diém s& duoc
chuyén vé TT.KT&PBCL dé
kiém tra, khéc phuc 15i.

P.QLDT
TT.KT&DBCL

Trong vong 03 ngay lam
viéc sau khi nhén duoc bang
diém tir TT. KT&DBCL.

Bang diém duoc xir 1y trén phan
mém UIS dé cap nhat trén cong
portal ciia SV.

P.QLDT

Trong vong 01 ngay lam
viéc sau khi xir 1y trén phan
mém MarkReader.
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Stt

Noi dung chi tiét

Trach nhiém

Thoi gian thuc hién

Bang diém duoc cong bo trén
cong Portal ciia SV.

(***) Cac trudng hop thic mic

lién quan diém sd SV lién hé

GV giang day hoac TT. CSNH

dé xur 1y:

- Truong hgp co sai sot trong
qua trinh nhap diém vao céc
bang diém, GV giang day

- Bang diém dugc cong bd
trén cong portal cua SV

P.QLDT ngay sau khi cap nhat
lién he TT.KT&PBCL thuc SV trén phan mém UIS.
hién bién ban sira diém hoc TT.CSNH - Sinh vién chi duoc lam
phan. GV don xin phuc khao bai thi

- Truong hop khong cd sai sot TT.KT&PBCL trong vong 07 ngay lam
trong bang diém va SV viec ké tir ngay bang
mubn phuc khao thi huéng diém duoc cong bd trén
dan SV lam thu tuc phic cong portal cua SV.
khao theo quy dinh (chi tiép
nhan d6i véi bai thi cudi ky
theo hinh thtc tu luan, tiéu
luan, tric nghiém; khéng
tiép nhan d6i véi bai thi cé
cac hinh thuc thi khéc va két
qua danh gia qua trinh).

IS?;’.a r;?gp f&ﬁgﬁgﬁ IEZI; Sau 30 ngay lam viéc ké tir

’ P. QLDT ngay bang diém dugc cong

Trudng khong tiép nhan céc yéu
cau khiéu nai, diéu chinh diém.

b trén cong portal ctia SV.

5.3 Biéu mau:
Bién ban stra diém hoc phan (download tai day).

DPon xin phtc khao bai thi (download tai day).

5.4 Mot s6 luu y:
e Bang diém hop 1é:



https://vhu.edu.vn/Resources/Docs/SubDomain/qldt/2022/Quy%20trinh%20xu%20ly%20bang%20diem/VHU_BienBanSuaDiemHocPhan.docx
https://vhu.edu.vn/Resources/Docs/SubDomain/qldt/2022/Quy%20trinh%20xu%20ly%20bang%20diem/VHU_DonXinPhucKhaoBaiThi.docx

Ky hiéu: QT.XLBD/VHU-QLDT

LAn ban hanh: 01

QUY TRINH XU LY BANG PIEM Ngay ban hanh: 09/03/2022

Lin soat xét: 00

Trang 5/5

- Bang diém do TT.KT& DBCL in tir phan mém.

- Bang diém c6 day du chir ky caa SV tham gia dy thi; Can bo coi thi; Can bo
cham thi. Truong hop dic biét s& do Giam dbc/ Pho giam dbc phu trach
TT.KT&PBCL quyét dinh.

- Bang diém khong bi tay, x6a, thém tén SV hoic dé trong cot diém sb.

- Truong hop GV muén diéu chinh diém truc tiép trén bang diém, GV gach bo
diém da cho va thay bang diém méi, dong thoi ky xac nhan vao cot ghi ch.

- Bang diém phai c6 xac nhan cua Giam dbc/ Pho giam doc phu trach
TT.KT&DBCL.

e Bién ban sira diém hoc phan hop I¢:

- Bién ban thuc hién cho 01 16p hoc phan, khéng ghép nhiéu I6p hoc phan vao
cung bién ban.

- Bién ban sta diém hoc phan chi danh cho SV c6 tén trong danh séch bang diém
hop lé.

- Bién ban phai dugc dinh kem theo minh chirng phu hop va dung véi ly do.

- Co day du chir ky: GV; Cha nhiém Khoa/ B mén; Giam ddc/ Pho giam dbc
phu trdch TT.KT&DPBCL; Truéng P.QLDT.

e Luu trir bang diém va bién ban sira diém hoc phan:

Bang diém va bién ban sira diém hoc phan duoc luu trir tai P.QLDPT.
II. HIEU LUC THI HANH:

Quy trinh nay duogc &p dung tir ngay 09/03/2022. Trong qua trinh thuc hién,
néu c6 vudng mic, cac don vi dé xuat voi Ban Diéu hanh théng qua P. QLDT dé
sira d6i, bd sung cho phu hop vdi tinh thyc té./.

Nguwdi soan thao Nguwoi soat xét Nguwoi phé duyét
(Da ky) (Da ky) (Da ky)
Luu Thi Lan Phuong Phan C6ng Thanh Tran Thi Phwong Thio

(Truong Bo phan XLHV)  (Phé Trudng P.QLPT) (Giam ddc Piéu hanh)




